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C.I.G. AD{INISTRATIVE ORDER - 4
//

AUTHORITY TO SIGMN UFFICIAL PAFERS AND CORRESPONDENCE
Referonces: a./ C.I.G. Administrativ
ax;’d changes thereto

b{ C.I.G. Administrativ
g; C.I1.G. Administrativ
d

\ CsL.Gs Secretariat lic

A
. \, 25X1A
l. The following rules g‘m\rerning the signing and issuancce of official

~apers and correspondence originé\ti\,ng within C.I.G. are circulated herewith

or informgtion and guidsnce. Thcsc;' rules do not apply to the dissemination

»f intelligence produced by CeI.G., vrhm':‘!.'ch will be handled in accordance with 25X1A
0 provisions of C.I.G. .deinistrativeé Ordcr-

2.  The following officigl papers and correspondence, aftér necessary

coordination with the Interdepartmcntai Coordinating and Planning Staff, will

<

s2 submitted to the Executive Director for the approval of the Dircctor or of

~opropriate members of his offices | o
! |
a. Papers submitted for consideration of the Mational

Intelligence .uthority or the,z’ylntelligcnce ~dvisory Board.

be C.L.G. Dircctives angi Opcrations lKcmoranda.
i
c. Corrcspondence addrc;?sscd personelly to the President,

members of the National Int,é-lligondc Authority snd the Intelli-

gence Advisory Board, the kfcads "of other Foderal departments and

t
'

independent agencies, membe

B

s of Congress, and other individuals

and hcads of organizations of similar standing. -

e QT

U .
d. /ny other papers or correspondence involving actions

i
vhich are not clearly authorized by existing policies or dir—
1
1
. tetives of the M.I.i. or the Director.

25X1A
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3o Bubjeet to the provisions of paragraph 2 above, the following C.I.G.
ofMeers ave authorized to sign and issu¢ official papers and correspondence

;

a. The Bxecutive Dircetor - all papers and corrospondence
vieh are consistont with the policics and desires of the

Dircetor, including C.I.C. Operations lwemoranda, and which do

net require the personal sipna ',u‘ru, of the Dircctor or of the

eputy Director, ‘

‘ be Scorctary, NeI.h. - .
(1)  After approval by the Dif:uctor, or for him

by the Depuby Dircetor or ’3*<c:cu't:i,vc~‘{ Dircetor, papers

.

submitted for consideration of tu(, IlatLon 1 Intelli-
genee authority or the Intull U\nct ‘dvisory Roard,

and C.I.G. Dircctives. /

i

P

(2) 1T.I... Diroctives, alter approval by tic M.1...

and apeneics required to impl;\;rr:cnt N.I... and C.I.G.
i’
Dircctivus, after nccossary goordmauon with the
Exceutive Dircctor.
(L) Correspondence 1{0 Folohe and I.1.B. mumbers
{

in comection with the affairs of thosc bodies, after

N

neecssary coordination - 1tl1‘§ he Brecutive Dircetor.
i
§

25X1A

c. Exccutive for Pc.rso"rul‘und “dministration -

(1) ftor approval by the Exceutive Dircetor,

: ; ;Qc
E . Col.Ge diminisctrative and Pur onnecl Orders. (@“M @J-

~(2) .11 routine COI‘I‘\.apOI‘ldf‘NCL concerning por-
sonnel and administrative mattprs, erecnt vhon
, ’ addressed personally to individuals designated in

\
Peragraph 2 ¢ abovc, :
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de Cseistant Direetors - .11 routino official papurs and
correspondence <which are required to perforn thuir assigncd
Punctilons and arc authorized by uxistirég policicas or dircectives
off the Dircetor, cxcupt when adt‘lx‘cssod/";pofsonally to individuals
derignated in Faragraph 2 ¢ above.

. 25X1A

he WMoTuhe and G.7.0. short-bitlc papers will be preparcd in accordance

sth the provisions of C.1.0. Sc:crc;t:a.rié;t Licmorandum - dated 18 tpril 1946.

pespondence A1l be prepared in accordance with the provisions of C.I.G. 25X1A

sindoteative ()rdur- datud 20 “ugust 1946.

TOR THE DIREGTOR OF CBHTR.L INTELLIGENCE:
TOR THE DIREGTOR OF CEHTR.L INTELLIGE! 2BX1A

Coloncl, C..C
Broecutive for Personncl and
administration

i e R R T v
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CENTRAL INTHLLIGEHCE GROUP

C.1.G. ADITNTSTRATTVE ovm- 25X1A

AUTHORITY 00 STGN OFPICTAT, PAPIRS- A _)wGC’)’tRESPOIY!)hll"»fCE 25X1A
Neferences: a, C.1.U, Administrative
and chanres thereto
b, C.IT.0., Administrative
C. C.T.G, Adwinist-ative
d. C.I.0. Secretariat lie

‘ 1. The following rules governing the sipning and issuance of official
papers and correspondence originating within C.T.G. are circulated herewit}}
for information and guidance. These rules do not apply to the dissemination
of intellijence prodﬁced by C.I.G., which will be handled in accerdance with
i 25X1A
: the provisions of C.I.G. Administrative Order-
] 2., The following official papers and correspondence, .:;f‘ter necessary
[ ; coordination with the Interdepartmental Coordinating and Planning Staff, will
be submitted to the fxecutive Director for the app.roval of the Directer or of
appropriate members of his office:
a., Papers submitted for -considerafion of the National
Intelligence Authority or the Intelligence Advisory Bourd.

b. C.I.G. Directives and Operations Memoranda.

¢+ Correspondence addressed personally to the President,
J members of the National Intelligence Authority and the Intelli-
gence Advisory Board, the heads of other Federal departments and
independent agencies, members of Congress, and other individuals
and heads of organizations of similar standing.

d. - Any other papers or correspondence involving actions

which are not clearly authorized by existing policies or dir-

ectives of the N.I.A. or the Director.

1
14
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3. Sub;joct‘to the provisions of paragrdph 2 above_ s the following C.1.G.
offlcers are authorized to sign and isaue official papers and co? respondence
» as indicatd
a. The Lixecutive Director - all papers and correspondence
which are consistent with the poiicies and desires of the
Director, including C.I.G, Operations Memoranda, and which do
not require the personal signature of the Director or of the
Deputy Director.
b. Secretary, N.I.A., -
(1) After approval by the Director, or for him
by the Deputy Director or iéxccutive Director, papers
submitted for consideration of the National Intelli-
gence Authority or the Intelligence Advisory Roard,
and C,I.G, Directives.
(2) N.I.4( Directives), after approval by the N.I.A.
, .
(3) Correspondence with other Federal depar lments
and agencies required to implement N.I.A. and C.I.G.
Directives, after necessary coordination with the
Executive Director.
(L) Congspondence with N.I.A, and I.4.B. members
in connection vith the affairs of those bodies, after
necessary coordination with the Executive Directof.
c. Executive for Persomel and Administration -
(1) After approval by the Executive Director,
C.I.G. Administrative and Parsonnel Orders.
(2) A1l routine correspondence concerning per-—
sormel and administrative matters, except when
addressed personally ’ﬁo individuals deéignatéd in
Paragraph 2 g above.
d. Assistant Directors - A11 routine official pépers and

correspondence which are required to perform their assigned

,_-_..
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,!, ; - funetions and are au‘thorized by existing pollcles or directives
' of the Director, o;ccept when addressed personally to indiiriduals 2BX1A
' designatéd in Paragraph 2 ¢ above.
1 Lo N.I.A. and C.I.G. short-title papers will be prepared in accordance
: with the provisions of C.l.G. Secretariat Memorandum . dated 18 April 191;6;
Correspondence will be prepared in accordance with thé provisions of C.I.G. 25X1A§
Administrative Orde- dated 26 August 1946, - 25X1A
! : |
e . d‘“ ee/’ I b
!
|
!
|
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CENTRAL INTRLLIGENCE GROUP

25X1A
C.I.G. ADUINISTRATIVE ORDER-
AUTHORITY TO SIGN OFFICIAD PAPERS ;‘-LND‘CORRESPONDEI\ICE
References: a. C.1.G. Administrative Or 25X1A
and changes. thereto .
be  CeI.GCe Administrative Or
ce C.l.Ge Administrative Or
d. C.I.G. Secretariat liemor
1. The follox-d.ng rules governing the signing and issuance of official
~apers and correspondonce originating within C.I.G. are circulated herewith
"5y informgtion and guidance. These rules do not apply to the dissemination
of intelligence produced by C.I.G., which #ill be handled in accordance with ‘ 25X1A

“n6 provisions of C.I.G. lidministrative Ordcr-

2. The following officigl papers and correspondence, after nacessary
~gordination with the Interdepartmental Coordinating and Flanning Staff, will
ne submitted to the Executive Director for the approval of the Dircctor or of
~opropriatc members of his offices | | |

a. Papers submitted for consideration of the National
Int.lligence authority or the Intelligence ..dvisory Board.

b. C.I.G. Dircctives and Opcrations I&amoranda.

Ce Correspondence addresscd porsonﬁlly to the FPresident,-
members of the National Iritclligcncc Authority and the Intclli-
gence Advisory Board, the hcads of other Federal dcpartmcnté and
indcpendent agencics, members of Congress, and other individuals
and hcads of organizations of similar standing.

d. iny other papers or correspondence involving actions

~ich arc not clearly authorized by existing policies or dir-

cetives of the N.I.i. or the Director.

s A AT A bt i e
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3. Subject to the provisions of paragranh 2. above, the follovring C.L.G.

Difiaors are aubhorized to sign and issue official papers and corrcspondence

e

9 dndicated:

a. The Exccutive Diroctor - all papers and . correspondence
“hdeh are consistent with the poiicics and desires of the
Dircetor; including C.I.C. Operations liemoranda, and which do
net require the porsonal sipnature of the Dircctor or of the
“oputy Director,

b. Seerctary, Ne.I.l. -

(1) After approval by the Dircctor, or for him
by the Deputy Director or Ixecutive Dircctor, woapers
submitted for concideration of thc National Intclli-
gonce authority or the Intelligence ‘'dvisory Board,
and C.I.G. Dircetivis.

(2) 1.I... Dirsctives, altor spproval by the H.I.0.

(3) Corrcspondence with other Federal depariments
and ageneics required to dmplarment M.I... and C.I.G.
Dircetives, after nccessary coordination with the
Exceutive Dircctor.

(4) Correspondence with ¥.Ivi. and I.0D. nembers
in comncection ~rith the affairs of thosc bodies, aftcr
necessary coordination +Adth : he Bxecutive Dircctor.

c. Exccutive for Personncl and dministration -

‘ i
(1) fter approval by the Exccutive Dircctor,
C.I.G. ,‘.dmihistrativc and Personnel Qrdors.
(2) /11 routinc correspondence concerning per-
sonncl and adwinistrative matters, creont vhon
addrussed personally to indiyidua].s designated in

Faragraph 2 ¢ abovc.
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i de Asolostant Directors - .11 routine officisl papurs and
correspondence vhich arc roquired to perform thiir assigned

fanebions and are authorized by existing policics or dircctives

o the Diructor, except when addressed porsonally to individuals 25X1A

dosipnated in Faragroph 2 ¢ aboves

be ¥.T... and C.T.G. short-titlc papors will be preparcd in accordance

<4l e provisions of C.I.C. Seorctariat leworandum - datzd 18 April 1946.
25X1A

sregpondonce will be propared in accordance vith the provisions of C.I.G.

Ctpdietrativ, Order -datud 26 “ugust 1946,

TOR THE DIRECTOR OF CEET.L INTELLIGENCE:
25X1A

Coloncl, C..C
Bxccutive for Personnel and
LSdimindstration

e Approved For Release 2001/05/01 : CIA-RDP81-00728R000100050015-3
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) l B C.1.0. ADHINLTRATIVE ORDER -

cENTRAL INTELLIGENOE GROUP 25X1A
AJTHORI'I‘Y 10 smn 01 FICIAL 'PAPERS AND COEtRESPONDENGE 25X1A

Referenoe: A. CIG Administrative Orde

B. CIG Administrative Orde

G+ CI0 Administrative Order

E : d. CIG fecretariat Memorand

changes thereto

1. The following rulee governing the sipning and issuance of official
papera and correspondenoe originating within C.I.G. are circulated herewith
for information and guidance, These rules do not, apply to the diusemination
of intelligenee produced by C I (., vhich will be handled in acoordanoe with SEX1A
the provisions of C. I a. Administrative Order-

2. ’I‘he followinp' official papers and correSpondenoe, after necessary
coordination with the Int:srdepartmental Courdinating and Planning Staff, will
be eubmitted to the Exeoutive Director i‘or the approval of the Director or of
| appropriate nembers oi‘ his office:
| a. Papers submitted for consideration of the National

Intelligence Authority or the Intelligenoe Advisory Board.

b. C. I.G Directives and Operations Memoranda. “

c. COrrespondence addressed persondlly to the Presioent
members of the National Intelligence Autho*'ity and the Intelli-
gence Advisory Board the heads of other Federel departments and
independent agenoiea ’ members of Congrese ’ and other individuals
and heade ci‘ orgenizationa of similar standing. - ;

g Any other papers or correspondence involving aetions which

I3

are not clearly authorized by existing policiea or direetives of

IR R

: the N. I.A or the Director.

L

) "3 Subject to the provieione of patagraph 2 sbove, the following C I.G. i

A

offieers are authorized to eign and issue offioial papers and correspondence
‘as indicated: TR R ,. ’
| g. The Executive Director - all papers and corree,:oondence ‘ -
which are consistent with the policies and deaires of the
Director, including C.I.G. Operations Hemoranda, and whioh do

not require the personal signature of the Director or of the (PR
25X1A.
‘ Deputy Director, ‘ ‘

- RESCINDED PEs&pEMeeEH ﬁ@qéas@%@ﬁo--mmmmsnmowmmmm 1947

* EFFECTIVE 30 JUNE 1947 CIG ADMINISTRATIVE ORDERS WILL REMAIN IN FORCE UNTIL

B P L P e P B P T
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b. Secretary, N.I.A, -
(1) After approval by the Director, or for him
by the Deputy Director or Executive Director, papers
submitted for consideration of the National Intelligence
Authority or the Intelligence Advisory Board, and C.I.G.
Directives.
(2) N.I.A. Directives, after approval by the N.I.A.
(3) Correspondence with other Federsal departments
“and agenoiaa required to implement N.I.A, and C.I.0.
Directives, after necessary coordination with the
Executive Director,
(4) Correspondence witﬁ N.I.A. and I.A.B. members
in ceonnection with the affairs of those bodies, after
necessary coordination with the Executive Director.
8. Executive for Personnel and Administration -
(1) After approval by the Executive Director,
C.I.G. Administrative and Personnel Orders,
(2) All routine correspondence concerning personnel
and administrative matters, except when addressed personally ‘
to individuals designated in Paragraph 2 ¢ above.
d. Assistant Diractor - A1l routine official papers and
correspondence which are required to perform théir assigned
functions and are authorized by ekisting policies or directives
of the Director, except when addressed personally to individuals
designated in Paragraph 2 ¢ above. 2SX1A
4 L. N.I.A. and C.I.0. short—fitle papers will be prepared in accordance
with the provisions of C.I.G. Secretariat ¥emorandum - dated 18 April 194L6.
Correspondence will be prepared in accordance with the provisions of C.I.G. .25X1A

Administrative Order- dated 26 August 191},6.

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 25X1A




